Action Taken Report [PDCJ:

*Plan of Action chalked out by ‘Proficiency Development Committee’ in the beginning of
the academic year towards Quality Enhancement and outcome achieved by the end of the
academic year:

Plan of Action [2019 -2020]:

*To organise and conduct a comprehensive One-Month-long ‘Proficiency Development
Course’ in the college with a Plan of Action to cover:

*the key areas of all-round Personality Development;

*the development of Spoken English Communication Skills;
*complete guidance about Interview Techniques;

*bringing about proper awareness related to Time Management;

*helping students understand ‘Stress Management’ and to tackle major difficulties in
grooming effective personalities;

*making students employment and job-ready with good skill-sets, soft skills, etc.
Achievements/Outcomes:

*A One-Month-long Proficiency Development Course was organised and conducted
successfully by covering the key areas aimed at and by taking up useful guidance sessions by
different Subject Experts for the benefit of the students.

Plan of Action [2020 — 2021]:
*No Course Activity

Achievements/Outcomes:
*No Course Activity

Plan of Action [2021 -2022]:

*To organise and conduct a ‘Proficiency Development Course (Programme)’ of 10 days’
duration for the benefit of the students with a focus on the following key areas:

*to develop essential Study Skills among students;

*to enhance their soft-skills and overall abilities for better career prospects and strengthening
employability;

*to facilitate students to become successful achievers;

*to create among students an interest in shaping their potential and shaping effective
personalities;

*to help students learn the most effective Interview Techniques;

*to enrich the knowledge and improve the global competitiveness of the students



Achievements/Outcomes:

*The college Proficiency Development Committee successfully organised and conducted a
Certificate Course (Programme) of 10 days’ duration to streamline the Plan of Action chalked
out in collaboration with Rajkumar Kewalramani Kanya Mahavidyalaya, Jaripatka, Nagpur;

*This PD Course provided in-depth and detailed information related to the topics of
individual presentations to enlighten the students thoroughly;

*After the completion of the Course, an Online Assessment Test of 25 comprehension
questions was conducted through Google Form tools;

*After submission of these Test Answer responses, Certificates of Participation were
provided to the learners to be utilised in future times from their career points of view.
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Greetings in casual conversation:
Dr. Megha Ra...
1. Hi/Hello: Hey there, Whats-up, What's popin, Ahoy Mateys, What's
the good word, Howdy, Bonjour, Look what the cat dragged in, Whata
pleasant surprise (greet someone with a big smile and lots of enthusiasm)

2.Good morning: Riseand Shine, Top of the morning to you
(commonly used in England), What a great day to be outside, Nothing to

beat the Fresh morning air, Wakey wakey breaky ready, It's good day to be
upand about, The Sun’s up and soare you!,

3. Conversation Starter: What's new with you?, What have you been
uptolately, Lock down is doing you good What have you been up toall
this while? The days are getting warmer, the rains areabout to start, the
evening have been nippy off late

4.Closing conversation: This was somuch fun, we should do this
moreoften? | had a wonderful time, 1 enjoyed very much, Thank you for
the lovely aternoon, This was so refreshing, Thank you foryour ZO
time(Formal Setting, Senior or reputed person), Let's catch up again soon

Megha Ramteke Dr. Madhavi Moharil

Principal Dr, Urmila Dabir
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‘E'motional Intelligence (EI) is the capacity to understand

our own feelings and the feelings of others for motivating
ourselves. It is to manage our emotions effectively to improve

our relationships

15 COMMON JOB
INTERVIEW QUESTIONS

* Tell me about yourself
Why do you want this job
Why should we hire you

.

.

* What are your strengths and woaknossos

. ooking for in this now

is your expected salary

* How did you learn about this job

* What do you do outside of work

* Toll me about a time that you faced a
challenge, how did you tackle it?

* What is your biggest accomplishment

* Is there anything you think we could do
differently

* How do you deal with pressure or a stressiul
situation

* What can we expect from you in the first 3
months

* How do you evaluate success

* Do you have any questions for us?

Manohar Yerkalwar
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Dr.MeghaRa.. ™

THE
'V’ SIGN

@I NUMBER 8

You have to train
your mind to be stronger than
your emotions or else you'll lose
yourself every time.

Be friends of your emotions
Understand yourself

Acquire Emotional Intelligence

Or. Sumedh Nagdewe




Tsunami
Cyclone
Hurricane
Typhoon
Snow storm
Blizzard
Hall storm

All disasters are
Human Induced
Disasters

Earthquake
Volcanic
Eruptions
Landslides
and
Avalanches
Asterolds
Limnic
eruptions

-
Megha Ramiteke

Global
warming
El Nino-
Southern
Oscillation
Ozone
deplation-
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Radiation
Solar flare

No Eventisa

disaster till it
involves
risks and
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Resume Preparation and
Documentation Techniques
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Telephonic Interview

O Phone interviews are increasingly used in mass hiring.

Q Many interviewers schedule phone interviews as an initial screening of polential candidates. &

Q This is your first interaction with company.

Q Treat the phone interview just as you would a face-to-face interview. Just because it is over
the phone does not mean that you should take it less seriously!

O Make sure the phone/computer you are using works well. At least, DO NOT answer it
during an interview. Plan to sit in a quiet room where you won't get interrupted.

QO Your enthusiasm and happiness will show through in your voice

Rajoumar K'wdrmw Mah avidy..



Before Disaster

¢ readiness of facilities for

quick response

To take decisions 1o minimize losses
Early Waming

Bringing your plan into action

During Disaster

the safety and care of To quickly respond to a disaster

evacuees, sending students back to situation, record damage, mobilization
their homes in safe manner. of task force
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